Tonodcenue o sauwume nepconansuyix danuvix pabommuxos

Y TBepxKIEHO

IIprkaszom ['eHepanbHOTO AUpekTOpa
000 «buodya»

ot «19» urons 2019 r. Ne 1/19.07/2019

IMosoxenne
0 32IIMTE NEePCOHAILHBIX AAHHBIX pAGOTHHKOB

1. O6mue mos10:xKeHHUs

1.1. Hacrosmmee ITonoxxenue pa3spaGoTaHo B COOTBETCTBUM C 3aKOHOIATEIHCTBOM POCCHItCKOi Qenepanyu
1 HpenyCMaTpuBacT IOPSJIOK, YCIOBUS IIONyYeHUs, OOpabOTKH, XpaHEHHMs, Mepeaud W 3alluThl
TIEpCOHATIBHBIX IAHHBIX PaOOTHUKOB (anee — «PaboTHuk» mimm «PaGoTHHKHY) O6mecTBa ¢ OTpaHUYEHHOM
OTBETCTBEHHOCTHIO «brodyn» (manee — «O6mectBo» mimm «PaGotomarens »).

1.2. OcnoBoit 1115 pazpaGotku HacTosmero Ilonoxenus nocyxuia cT.cT. 86-90 TpymoBoro konekca PO,
DenepanbHblif 3aK0H «O MePCOHATBHBIX TaHHBXY 0T 27.07.2006 No 152-03 (manee — «3axon Ne 152-D3y),
ct. 2 OenepansHOro 3akona ot 27.07.2006 Ne 149-®3 «06 UHGOpMALUH, HHPOPMAIHOHHBIX TEXHOIOTHSIX
¥ o 3amure nHbopMammm» H NYHKT 1 Ilepedns cBemeHMIl KOH(pUICHIMATEHOTO Xapakrepa,
yTBepxKAcHHOrO YKa3oM [Ipesunerra P® ot 06.03.97 Ne 188.

1.3.  OO6paboTka mNepCOHANBHEIX JAaHHBIX PaGoTHukoB OGmecTBa JIOIIYCKaeTcsl B  ClIydasx
IIPEAYCMOTPEHHBIX 1. 5 ¥ . 11 4. 1 cT. 6 3akona Ne 152-®3 u He TpeGyeT CHENMATBHOIO COrIACHS
PaboTHuKOB.

1.4. B cBsi3u ¢ TeM, 9T0 06paboTKa MEPCOHANBHEIX JaHHBIX PaGoTHIKOB O6mecTBa OCYILECTBIISETCS, B
COOTBETCTBUH C II. 2 CT. 22 3akoHa Ne 152-®3 u mepcoHaIbHEIE JaHHEBIE HE PacIpoCTPaHsIOTCS, a TAKKE
HE TIPeJIOCTABJIAIOTCS TPEThUM Jiniam Oe3 cornacusa PaGothuka (popma mamnOro cormacust PaGoTHuka
BKmoueHa B [Ipunoxenne Nel k HacTosmeMy [1010KeHNIO), @ HCIOIB3YIOTCS HCKITFOUMTENBHO B LIETISX
HCIIOHCHUS TPYAOBOTO JIOTOBOPA YBEIOMIICHHE YIIOJTHOMOYEHHOTO OpraHa II0 3aliUTe IpaB PaGoTHHKOB
TICPCOHANILHBIX JAHHBIX HE TpeOyeTcs.

1.5. Ilepconanenbie fannbie PaboTHNKA SBIAIOTCA KOHMUICHIUATEHOM uH(popManmei.

1.6. Bee Paborhuxu O61iecTBa JOIKHBI GBITh 03HAKOMIIEHBI ¢ HACTOSIMM [10JI0KeHHIeM T poCIHChH U
00s13aHBI COOIIIOIATH €r0 TPe6OBaHMS.

1.7. lomkHOCTHBIE &MIA, yKasaHHbIE B pasfene 4 HACTOSAIIETO MOJOKEHHS, HMMEIOT JIOCTYIT K
IIEPCOHANIBHEIM JJaHHBEIM PaboTHHKOB.

1.8. Hacrosmee Ilonoxenne BerynaeT B AeiCTBAE ¢ MOMEHTA €T0 YTBEPIKICHHS U IEHCTBYET GECCPOTHO
JI0 3aMEHBI €70 HOBBIM YTBEPXKICHHEIM [10J105KeHHEM.

2. TepMHHBI B cOCTaB MEPCOHANLHBIX JaHHBIX PaGoTHHKA

2.1 B xontekcre HacTosmero IToNM0XeHHS IPUMEHSIOTCS CIELYIONIAE TEPMHHBL.

2.1.1. Tlepconansusle naHHBIe PaGoTHIKA — JTF06ast UHGPOPMAIHS, OTHOCSIIASICS K IPSIMO MJIM KOCBEHHO
OIIPEJEICHHOMY HJIH OIPEEeNIeMOMY (hH3HUUeCKOMY JHIY (CyOBeKTy MepCOHANBHEIX JAaHHBIX), JaJiee —
PaGotHuk.

2.1.2. O6paboTka nepcoHaTbHEIX JaHHBIX PaGoTHuKa - MoGoe neicTBrE (OMepamys) WK COBOKYIIHOCTE
ACUCTBUM (Omepamuii), COBEPIIAEMBIX C HCIOJNBE30BAHMEM CpPEACTB ABTOMATH3AMH WM 6e3
UCIIOJIL30BAHUS TAKHX CPENICTB C IEPCOHATBHBIMU JJAHHBIMHE, BKIOYas cOOp, 3allUCh, CHCTEMATH3ALHUIO,
HaKOIICHUE, XPaHECHUE, yTOUYHCHUE (OOHOBJICHNE, H3MECHCHNE), U3BJICUCHHE, UCIIONB30BAHKE, TIEPEIady
(pacnpocTpaHeHue, PeI0CTaBIeHHe, JOCTYIT), 00e3IMIMBaHNe, GIOKIPOBAHNE, YAAICHHE, YHUYTOXKEHUE
IIEPCOHATBHBIX TaHHBIX.

2.1.3. IlpenocraBiieHye NepcOHATBHBIX JAHHBIX - ASHCTBUI, HAIPABJICHHBIE Ha PACKPBITHE TIEPCOHATBHBIX
JaHHBIX PabOTHHKOB ONpe/IeIeHHOMY JIMILY MK OIPEIETIEHHOMY KPYTy JIMII.

2.1.4. PacipocTpaneHye IIepCOHANBHBIX NaHHBIX - ICHCTBHS, HAIPABJIEHHBIE HA PACKPBITHE IIEPCOHAILHBIX
NaHHBEIX PaOOTHHKOB HEOIIpeAeIeHHOMY KPYTY JIUII.
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2.1.5. OGe3nuuuBaHWE TIEPCOHANBHBIX JAHHBIX - JEHCTBHS, B pe3yNbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXHEBIM 0e3 HCIONIB30BaHMA ONOJHHUTEIPHOH HH(OPMANUH OIPEACIHTh IPHHAIICIKHOCTD
MIEPCOHAIBHBIX JaHHBIX KOHKpeTHOMY PaboTHHUKY.

2.1.6. brioxupoBanue MEPCOHANBHEIX JAHHBIX - BPEMEHHOE IpeKpalleHue oOpabOTKH IIePCOHANBHBIX
JAHHBIX (32 WMCKIIOYEHHEM CIydaeB, eclIH 00paboTKa HeoOXOmuMa il yTOYHEHHS HEpPCOHAIBHBIX
JaHHBIX).

2.1.7. O01wen0CTYIHBIE aHHBIC — JAHHbIE, MONYYEHHBIE U3 0OIENO0CTYITHBIX MCTOUHHKOR IEPCOHATBHBIX
J@HHBIX, Ky[Ja C NHCBMEHHOTO COIJIacHsl CyOBEKTa NEPCOHANBHBIX MAHHBIX MOIYT BKJIIOYATECS €ro
(hammivs, IMSL, OTYECTBO, IO M MECTO POXK/ICHUS, afpec, aGOHEHTCKUI HOMEp, CBEACHHS 0 IIPO(ECCHH 1
UHBIC IEPCOHATIBHEBIE JAHHBIE, COOOIAaeMbIe CYOBEKTOM IIEPCOHAIBHBIX JAHHBIX.

2.1.8. Nudopmarnmonnas crcTeMa IMepcoHaNbHbIX JaHubX (nanee UCII/(H) nHbOPMALHOHHAs cHCTEMa,
IPE/ICTABIISIONMAS COO0M COBOKYITHOCTH IIEPCOHANBHBIX JAHHBIX, COAEPKAMMUXCS B 6a3e JaHHEIX, a TAKKe
MH(OPMAIMOHHBIX TEXHONOTHI H TEXHHYIECKUX CPEJICTB, IIO3BOJISIONIUX OCYIIECTBIATh 06pabOTKY TAaKHX
IIEPCOHANBHBIX TAaHHBIX.

2.2. K mnepcoHalbHBIM JaHHBIM PaGOTHHKA OTHOCHTCS:

- (amuIns, MMs, OTYECTBO;

- TIOJI, TOJI, MECSII, 1aTa ¥ MECTO POKJIEHUs, a TAKXKE HHbIE JAHHBIE, COCPIKALINECS B YOCTOBEPEHHI
nuyHoctd PaboTHuKa;

-6uorpaduyeckue TaHHbIC,

-JTAaHHBIE O CEMEMHOM, COI[UAIBHOM U UMYIIECTBEHHOM ITOJIOMKEHHUH,

-CBEJICHUS O COUANIBHBIX JIbrOTaxX;

-JlaHHbIe 00 0Opa3oBaHuK PaGoTHNKA, HATMYKY ClIENHATBHBIX 3HAHUM WM TOJTOTOBKH;

-JJaHHBIE O IPOGECCHH, CIENUATFHOCTH PaGoTHHUKE;

-JIAaHHBIE O MPEBIAYILEM MECTE PabOThL, OIBITE U 3aHUMAEMO JTOJKHOCTH;

-XapaKTEPUCTHKYU U PEKOMEHIAIINH;

-JTAaHHBIE, COZIEPIKAIe MaTEPHaJIbI 110 IIOBBIIICHUIO KBATM(HUKAIIAK U IIEPEIIOITOTOBKE, aTTECTALMH
PaboTHuKa;

-uH(pOpMaIs O CIy>KeOHBIX pacclleIoBaHUsX, CyIUMOocTell PaGoTHHKA,

-CBeJIcHH 0 Joxonax PaboTHuka,;

-JlaHHBIE MEIMIIMHCKOIO XapaKTepa, B CIIydasX, IPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM;

-pe3yNbTaThl MEIUIIMHCKUX 00CIIE0BaHM Ha IIPEAMET TOAHOCTH K UCIIOJIHSHHIO TPYI0BOM (DYHKIIHH;
-JIAaHHBIE O MECTE JKUTENBCTBA, IIOYTOBBIH aapec, TNYHbIH Tenedon PaboTHuka, a

TaKXe WICHOB €Tr0 CEMbH;

-JTAaHHBIC, COACPIKAIIKECS B TPYNOBOM KHIDKKE, TuaHOM Aene, CHIJIC, cBuieTenbCTBE 0 IMOCTaHOBKE Ha
HAJIOTOBBIA Y4YET, B JOKYMEHTAX BOMHCKOTO yueTa (MIpH HaJIMYHH);

-pexBu3uThl noiuca JIMC (mpu Hanu4uun);

-6nomerpudeckue qannabie PaboTHuKa, GoTorpaduu, BUACO U ayauo 3ammcy;

-MHBIE IIEPCOHANBHEIE JaHHBIE, IPH OIPEIEIICHIH COAePKaHUs KOTOPhIX OBIIECTBO PYKOBOACTBYETCS
HacTosmuM [lonoxeHnuem u 3akoHoAaTensCTBOM PO.

2.3.  JloxyMeHTEI, cofepKaliye IepCoHaIbHEIC JaHHBIE:

JOKYMEHTBI, yOCTOBEPSIONIUE INYHOCTD;

TpyZ0oBas KHIDKKA,

JOKYMEHTHI BOUHCKOTO y4eTa;

aHKeTa, aBTOOHnOrpadust, TMUHBINA JUCTOK 110 YIETy KaJpOB, KOTOPBIE 3alOIHSIOTCS PaboTHHKOM IIpH
npueMe Ha paboTy;

- nmuyHas kaprouka N T-2;

- CBHJIETEIBCTBO O 3aKII0YEHUN Opaka, CBUAETENLCTBO O POXKICHUU JIETEH;

- CIIpaBKa O JOXOJaX ¢ IPEIbIIYIIEro MecTa paboThl;

- TOKyMEHTHI 06 00pa3oBaHuH;

- JIOKyMEHTHI 0053aTeIbHOIO IEHCMOHHOTO CTPaXOBaHUS;

- TPYyIlOBOH JOTOBOD;

- IIOJUTMHHUKY U KOIIHUH IIPHKA30B 10 JHYHOMY COCTaBY;

IpH HEOOXOOWUMOCTH - HHBIC JOKYMEHTBI, COJACPIKAIlHe IIEPCOHAIbHBIE MAaHHBIC PaGoTHHKOB
(cBunerenscTBO 0 prcBoeHuU MMTHH; TOKYMEHTHI O COCTOSIHUM 3J0POBbSI; CIIPAaBKA, BBIIAHHYIO OpraHaMu
MB/JI Poccun, o Hanuuuu (OTCYTCTBHM) CYAMMOCTH M (WIH) (pakTa YyroJaoBHOTO IIpecieOBaHus OO O
IPEKPAIICHUH YTOJIOBHOTO IIPECICIOBAHMUS 110 PEaOMINTHPYIONIMM OCHOBAHMAM U T.I1.).
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2.4. CBeneHHs O NEpPCOHANBHLIX JAHHBIX PaOOTHHKOB OTHOCATCHS K 9HUClly KOH(HUICHIHAIbHBIX
(cocTaBMOMMX OXpaHAEMYIO 3aKOHOM TaiiHy OOGImecTBa), B CBs3H, ¢ 4eM OOIIECTBO 06S3aHO He
PacKpeIBaTE TPETBUM JIMIIAM M HE PACIIPOCTPAHATh NEPCOHATBHEIE JaHHBIE 0e3 coracusi PaboTHHKA
IICPCOHANBHBIX ~ MAHHBIX, €CIM HHOC HE IIPEAyCMOTPEHO (QeaepanbHBIM — 3aKOHOM. Pexum
KOH(HIEHIMANTBHOCTH B OTHOIIEHUH TIEPCOHANBHBIX NAHHBIX CHUMAETCS:

- B ClIy4ae X 00e3INYNBaAHUS,

- II0 UCTCYCHMH 75 JIET CpOKa HX XPaHCHU;

- B JIPYTUX Clly4asX, IPEIyCMOTPEHHBIX (peaepaTbHbBIMU 3aKOHAMH.

3. llopsimok nmosryueHnst 1 06paGoOTKH MEPCOHATLHBIX AAHHBIX

3.1. loxymeHTEI, conepiKalie epcoHaIbHBIE JaHHble PaGOTHHKA, CO3AI0TCS MyTEM:

-KOIIMPOBaHUSI OPUTHHAJIOB;

-BHECEHUS CBEJICHUH B YUETHEIE HOPMBI (Ha OyMaKHBIX ¥ JJIEKTPOHHBIX HOCHTEIAX);

-TIOJTy4EHHUS OPHIHMHAIOB HEOOXOMMMBIX NOKYMEHTOB (IPYAOBas KHIKKA, JIAYHBIA JUCTOK 10 Y4&TY
Ka/IpoB, JINYHBIN JIACTOK, MEAVIUHCKOE 3aKIIOYEHHE U T.11.).

3.2. Ilomyuenue nHbOpPMALMH O IEPCOHANBHEIX JaHHEIX PaboTHHKA:

3.2.1. Hcrounnkom mHbOpMAmu 060 BCeX MEPCOHATBHBIX IAHHBIX PaGOTHHKA B GONBIIMHCTBE CIIydacs
SIBJISICTCS HETIOCPEACTBEHHO PaboTHHUK;

3.2.2. OOuwenocTynHEle TEPCOHANBHBIC JaHHBIE PaboTomaTeNs MOXKET IONYYHTh H3 HCTOYHHKOB, B
KOTOPBIX UX pazMecTl PaboTHUK.

3.2.3. C mucemenHoro cormnacus PaGoTHIKa, BO3MOXHO NOJy4eHHE TIEPCOHANBHBIX JAHHBIX PaGoTHIKA Y
TpeTbeit cTopoHsL. [1pu 310M PaGoTHUK NOMKEH OBITH YBEIOMIIEH O LENSX, IPEIIIOIaraeMbIX HCTOYHIKAX
U CIoco0ax MONy4YeHHs MEePCOHANBHBIX JAaHHBIX, 4 TAKKe O XapakTepe MHTepecylommx PaGoTomareins
IIEPCOHAJIbHBIX TaHHBIX U MOCIEACTBUAX 0TKa3a PaGoTHIKA 1aTh MHCHMEHHOE COTJIACHE Ha MX MONYYEHHE.
®opma arnoro cornacus PaboTHuka BrimodeHa B [Ipuinoxenue Nel k Hactosmemy ITonoxeHHIo.

3.2.4. 'upopmanus o COCTOSHHUH 3[J0POBbsi PaGOTHHKA MOYKET 3aIIpallliBaThCs TOIBKO B OTHOIICHHUH TEX
CBEJICHHUH, KOTOPbIe HEOOXOIMMBI JUIS PEIICHHS BOIPOCAa O BO3MOXKHOCTH BBINOJHEHUS PaGoTHHKOM
TPYZOBOH QyHKIHH.

3.3. PabGoTHuK 00s3aH NpenocTaBNATh PaGoTomareno IOCTOBEpHBIE cBeleHHS o cebe. PaGoromarels
IIPOBEPSIET IOCTOBEPHOCTE CBEIEHUIA, CBEPSS JaHHBIE, IPEAOCTaBICHHBIe PAOOTHIKOM, ¢ UMEIOIUMUCS Y
PaGoTHuka noxymeHTamu.

3.4. PaboTomatenp He MMeeT IpaBa MOJy4arh U 06pabaThiBaTh IEPCOHANBHBIE JaHHBIE Pab0THHKA O ero
IIOJIUTHYECKUX, PEIMTMO3HBIX M HHBIX YOESXKAECHUSAX M YaCTHOHM XM3HU. B ciydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHH, B COOTBETCTBHH cO cratbedl 24 KoHcturynmm u
TpynosemM kogekcom P® paboromarens Bmpase moiydars u 06pabaThiBaTh JaHHBIE O YACTHOM KU3HU
PaboTHuKa TONEKO C €r0 MUCHEMEHHOTO COTJIACHS.

3.5. PaboTozarens He UMEET IpaBa MOJIY4aTh U 00pabaThIBaTh IIEPCOHANLHEIE JaHHEIE PaGoTHHKA O €ro
YJIEHCTBE B OOINECTBEHHBIX OOBEUHEHUSX WIHM €ro IMpoCOIO3HOM NEATENHLHOCTH, 33 HCKIIOUEHHEM
CIIy4aeB, IPEyCMOTPEHHBIX (peepabHBIM 3aKOHOM.

3.6. PaGoromarens BmpaBe oOpa0aThiBaTh II€PCOHAIbHBIE JaHHBIE PaGOTHHMKA  SBISIOMIHECS
00IIe10CTYIHBIMHU, 0€3 €r0 COTJIacHs.

3.7. IlepconanesHble faHHBIE PaGOTHUKOB MOTYT OBITH IOJIYYEHBI, IIPOXOAUTH JATBHENIIYIO 06paboTKy 1
IIEpEIaBaThCs Ha XpaHEHUE, KaK Ha OyMa)kKHBIX HOCHUTEJISIX, TaK U B DIICKTPOHHOM BHUJIE B COOTBETCTBHHU C
1. 3 cT. 3 3akoHa No 152-®3.

3.8. JIokyMeHTEI, cofiepKaInie nepcoHaibHble JanHbie PaGoTHrKoB OOIIECTBa, MOTYT 00padaThIBaThLCS U
XpaHUThHCS B!

- Oyxranrepuu;

- 0b6ocobnerHoM nonpaszaencann OOIecTBa.

3.9. Jlns 3a1uTh IEpCOHANBHBIX JAHHEBIX B DJICKTPOHHOU (opMe B HHPOPMAIUOHHEIX CHCTEMAX
Ob1mecTBa (QyHKIMHU yIPaBICHUS JOCTYIIOM, PETHCTPALUH U yYeTa, 00€CIICYEHHU [EIOCTHOCTH, aHaIN3a
3aIlMIIEHHOCTH, 00ecredeHus 6€30I1aCHOT0 MEXCETEBOTO B3aUMOICHCTBHUS U OOHAPYKEHHS BTOPIKEHUI
peamu3yloTCS B COOTBETCTBUU C TPeOOBaHUSIMHU 3aKOHOAAaTEIbCTBA PD.

3.10. PaboTHUK MMeeT MpaBoO Ha MOJydeHHe MHPOpMAIKH, Kacaromeics 00paboTK ero mepcoHaabHbBIX
JAHHEIX, @ TAKXXE Ha I0JIy4CHHE KOIIUH JOKYMEHTOB, CBA3AHHBIX C pabOTOH M UX KOMHUM, B COOTBETCTBHHU
cocT. 62 TK P®.



Ilonosicenue o 3augume nepcoHanbHuix Oaﬂybtxpa6omuuxoe

3.11. PabGorauuk OOuiecTBa, MMEIOIIHIA JOCTYIl K IEPCOHAIBHBEIM JAaHHBIM PaOOTHHKOB B CBS3H C
HCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEIH:

-o0ecreunBaeT XpaHeH e NHMOPMAIK, CoJlepIKaniel TepCOHATLHEIE JAHHbIC PaboTHuKa, Hckiroyarommee
JOCTYII K HUM TPETHbUX JIMII;

-B CBOC OTCYTCTBHE Ha pab0veM MECTE HE OCTaBJIAET JOKYMEHTOB, COJIEpIKaIUX NEePCOHATBHBIE
JaHHble PaGoTHHKOB;

~IIpA yXO/IC B OTIYCK MJIX HaXOAACh B CIyKEOHOM KOMaHIUPOBKE/TIOE3/IKE ¥ MHBIX CIIYYasX JTHTEILHOrO
OTCYTCTBHS Ha CBOeM pabouyeM MecTe, 00s3aH IepenaTh JOKYMEHTHI M MHBIE HOCHUTENH, COAEprKallye
NepCOHANbHbIC AaHHBIe PaGOTHHKOB JIMILy, HAa KOTOPOE IPUKA30M HIIH pacnopsbxkearnem OOmectBa Oymer
BO3JIOXKCHO HCIIONHEHHE €r0 TPYIOBBIX 00s3aHHOCTEl. B ciyuae, ecnu Takoe muI0 He Ha3HAYEHO, TO
AOKYMCHTEBI M MHBIE HOCUTEIH, CONEpKAIINe MePCOHANLHEIE NaHHEle PabOTHHKOB IepemaroTes Ipyromy
pabOTHHKY, MMEIOIEMY JOCTYH K II€PCOHAJIBHBIM HaHHBIM PaGOTHHKOB IO YKa3aHUIO PYKOBOJIMTEIS
CTPYKTYPHOI'O IOJpa3IeICHHS.

-lipu  yBoibHeHMH u3 OOmecTBa 00s3aH Iepelars JOKYMEHTHI M HHBIE HOCHTEH, coAepIKaIue
TIEPCOHATILHEIE JaHHBIC PAGOTHUKOB, IpyroMy pabOTHHKY, IMEIOIIEMY JOCTYI K IIEPCOHAJILHBIM JJAHHBIM
PaboTHUKOB O yKa3aHUIO PYKOBOAKUTEINS CTPYKTYPHOTO IIOAPa3IC/ICHHS.

4. Obecnieuenne KOH(HIEHIUATLHOCTH MEPCOHATLHBIX JAaHHBIX PaGoTHIKOB

4.1. Buyrpennm#i pnoctym (moctynm BHyTpm OOINECTBA) K IEPCOHATBHBIM JaHHBIM PaGoTHmKa
npenoctasieH PaGornukam O6miecTBa, KOTOPHIM 3TH JaHHBIE HEOOXOIUMBI JUIS HMCIIONHEHUS CBOMX
JOJDKHOCTHEIX 0043aHHOCTEH.

4.2. YV PaborHukos OOmecTBa HaXOAATCS TOJNBKO JIMYHBIE JeNa M JOKYMEHTHI, COJCpIKAIue
NICPCOHAIBHEIE JaHHBIE, HEOOXOIUMBIE JUIA TEKYILEH paGoTEL.

4.3. ITomHBIi KOCTYI K TEPCOHANBHBIM JaHHEIM PaGoTHUKA HMEIOT:

reHEepaNIbHBIA JUPEKTOD;

TJIaBHBIHA Oyxranrep;

KOMMEPYECKUN TUPEKTOD;

3aBENYIOIINM CKIIaI0M;

- 3aMECTHTENb KOMMEPYECKOTO JUPEKTOPA;

4.4. BHyTpeHHHI OTpaHHYEHHBI JOCTYH K TEPCOHAJIbHBIM JAHHEIM PaGOTHMKA MMEIOT CIIEMyIONIue
PabOTHHKH B CBS3H C BBIIOJTHEHHEM HMH CBOUX TPYIOBBIX 00S3aHHOCTENH:

- pabGOTHHKH OYXTaJITE€pUH B CBSI3H C BHITOJHEHUEM UMH CBOMX TPYIOBBIX 00S3aHHOCTEH;

- MEHEIXep IO JIOTUCTHKE,

- MEHEIXep;

- HaYaJIbHUK MPOU3BOJICTRA,

- TEXHOJIOT,

- CIEIUAIHCT 10 Ge30MacHOCTH JOPOKHOTO IBUKCHU,

- CIEIUAJIUCT II0 TAMOXEHHOMY O OPMIICHUIO.

4.5. PaborHuxku OO6miecTBa, MMEIOIIHE JOCTYN K IEPCOHANBHBIM JaHHBIM PaGOTHUKOB, UMEIOT MPaBO
[I0JIy4aTh TOJBKO T€ MEPCOHAJBHBIC JaHHbIe PaboTHHKA, KOTOphIE HEOOXOAUMBI UM JUIS BBHIIOTHEHUS
KOHKPETHBIX (yHKIU# (BHYTpEeHHUH orpannueHHbIH goctyn K T1]T).

4.6. B nensx BBITOJHEHUS MOPYUESHHOTO 3aJaHus JOCTYI K IEPCOHANBHBIM JaHHBIM PaboTHMKA MOXET
OBITH MPEIOCTaBIEH UHOMY pPabOTHHKY, MOJDKHOCTH KOTOPOTO HE BKIIOYEHA B IEPEUYeHb JOJDKHOCTEH
pabOTHHKOB, UMEIOIIUX JOCTYII K IIEPCOHAIBHBIM JaHHBIM PaOOTHHKOB Ha OCHOBAHMH IIPEIOCTABICHHOTO
IMUCEMEHHOTO corjlacuss PaOoTHMKa Ha 00pabOTKy €ro MEpCOHANBHBIX NaHHBIX MU COIVIACOBAHHOIO
pacropsauTeNbHOTO JOKYMEHTA!

- TeHEPAJIbHOTO AUPEKTOPa;

4.7. YnonHOMOYEHHEIE JIMIa MMEIOT MPaBO IONy4YaTh TOJBKO T€ HMEPCOHATbHBIC NaHHBIE PaboTHMKa,
KOTOpPBIE HEOOXOAMMBI MM JUIS BBIOJNHEHUS KOHKPETHBIX (YHKIHHA B COOTBETCTBHM C JOJDKHOCTHON
UHCTpyKIMel. Bee ocTanbuble PaGOTHHKKM MMEIOT MPaBO Ha IOJIyYCHUE IOMHOH MHPOPMAIMHU TOJIBKO O
CBOUX MEPCOHAIBHBIX JJAHHBIX U UX 00paboTKe.

4.8. PaGOTHHKKM OCHOBHOI'O IOJpa3[C/CHHs BIIpaBe NEpeAaBaTh NEPCOHAIBHEIC JaHHbIC PaborHuka B
060c0o6IEHHOE TIOApa3AeIeHHE B CIyYae HEOOXOIUMOCTH UCIOMHEHUS UMU TPYJOBBIX 00A3aHHOCTEH IO
3aIpoCy WX HEINOCPEJCTBEHHOro pykoBoautens. IIpy meperqade MEepCOHANBHBIX JAaHHBIX PaboTHmKa,
PabOTHHKH OCHOBHOTO IIOAPa3AeIICHUS IIPEAYIIPEKAAIOT JIUL, ITOTyaloIIUX JaHHYIO HHPOPMAIIHIO, O TOM,
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HTO STH JaHHBIE MOTYT OBITh HCIIONB30BAHbI JIHIIE B LENSX, /I KOTOPEIX OHH COOOMICHEI, 1 UCTPEOYIOT
OT STHX JIMI MHCEMEHHOE COTJIAIIECHHE O HEpasIValleHHH NepCoHaNbHBIX ManHbX ([Ipriioxkenne No2 K
HacTosmeMy ITonoxxeHuro).

4.9. Buenmuit nocTyn (1pyrue opraHu3auy u rpakaaHe).

Coobmenune cBeneHuit 0 MEpPCOHANBHBIX NAHHBIX PaGOTHHKOB JAPYTHM OPraHU3allMsM ¥ TpakaaHaM
PaspeIlaeTes PU HATMIUY [IUCbMEHHOTO COrnacks PaGoTHYKa I 3asBIICHAs TIOMIMCAHHOTO TeHEPATBHBIM
AupekTopoM OOwecTBa IM00 rpakIaHMHOM, 3aIPOCHBIIIAM TAKUE CREICHMUSL.

IIpenocrasnenne cBeieHuit 0 IEPCOHANBHBIX NAHHEIX PaGOTHHKOB Ge3 COOTBETCTBYIOIIETO UX COTJIACHS
BO3MOJXKHO B CIIEAYIOIINX CITyYasx:
-B LIEJIIX IPEAYNPEXRACHUA YITPO3BI XKU3HU U 310pOBEI0 PaGoTHIKA,

-IIPH  TOCTYILIEHUH oduIHATEHEIX 3alpOCOB B COOTBETCTBHUH C  IIOJIOXKEHHUAMHU
DenepabHOrO 3akoHa «O6 OIEPATHBHO-POIBICKHBIX MEPOIPUATHIXY;
-IPA  TOCTYILUIEHUH ouIMAaTEHEIX 3alpOCOB M3 HAJIOTOBEIX  OpraHoB,  OPraHOB

Ilercronnoro @onma Poccuu, opranos ®enepansHOro CONUAIbHOTO CTpaxoBaHusl, CyAeOHBIX OPraHOB,
BOEHKOMara.
4.10. PaGoTHHK, O KOTOpPOM 3alpalTiBAIOTCA CBEACHUS, MO/DKEH OBITh YBEJOMIICH O Iepefade ero
TIEPCOHANIEHBIX JAHHBIX TPETHHM JIHI@AM, 3a HCKIIOYECHHEM CIy4YaeB, KOTJA TaKOE YBEIOMJICHHE
HEBO3MOXKHO B CHIy (OpC-MaXOPHEIX OOGCTOSTENBCTB, a MMEHHO: CTHUXHIHBIX O€ICTBHI, aBapuii,
KaTacTpod.
4.11. 3ampemraetcst mepemada IIEPCOHANBHBIX JaHHBEIX PaboTHHKAa B KOMMEpYECKHMX HEIsIX 6e3 ero
COIJIacusl.
4.12. He tpebyercs cornacie PaGoTHuKa Ha Iepesavy ero NepcoHaIbHBIX JaHHBIX B paMKax UCTIOTHCHHS
TpeGoBaHuil (eepaTbHOro 3aKOHONATENBCTBA, B JACTHOCTH:
- B HAJIOTOBYIO MHCIIEKIIMIO;
- B Ilencuonnsii ¢poux Poccuw;
B ®oHZ conmaibHOTO CTpaxoBaHus Poccum;
- B BOGHKOMAT
B HMHBIE OpraHbl IOCYAApCTBCHHOW BJIACTH, MMEIOIIHE IIOJHOMOYHS 3allpallliBaTh IIE€PCOHAIBHEIE
JaHHBIC B IIpe/ieaxX IOJTHOMOYHH, IPEIOCTaBICHHBIX MM 3aKOHOJATEILCTBOM.
4.13. Cornacue PaGoTHrKa Ha MOTyYeHHE IEPCOHANBHBIX JAHHBIX OT TPETHUX JIAI MM Ha Iepeady hxX
TPETHUM JIMIaM 0(OPMIISETCS B COOTBETCTBUHU C TPeOOBAHUAMH II. 4 cT. 9 3akona Ne 152-@3.
4.14. ITucemennoe cornacue Pabotauka ObmecTBa Ha IIepeady MepCOHATBHBIX TaHHBIX TPETHHM JHIAM
ABIIACTCA HEOTHEMIIEMOI 9acThiO TpyaoBoro gorosopa. Cornacue PaGotHuka OGmiecTBa Ha 00paGoTKy
MEPCOHANBHBIX JaHHBIX odopmisercs mo ¢dopme, mpuBeneHHOU B IIpunoxenum Nel k Hacrosmiemy
[Tonmoxenuto.
4.15. Ilncemennoe cornacue PaboTHuKa Ha nepenady OOMIECTBOM MEPCOHATBHBIX JaHHBIX TPETHAM
JMIaM JTOJDKHO BKIIFOYATh B CeO:
- (amunuro, ums, oryecTBo PaGoTHHKA;
- HauMeHoBaHue OOIecTBa;
- 1enb 00pabOTKU NEPCOHATBHBIX JIAHHBIX;
- IEPEYEHD IIEPCOHANBHBIX JaHHBIX, Ha 00pab0TKy KOTOPBIX JaeTcs corinacue PaboTHHKA MEpCOHATBHBIX
JAHHBIX;
MepedYeHb NEHCTBUH ¢ IEPCOHAILHBIMA JaHHBIMHU, Ha COBEPIICHUE KOTOPHIX JACTCs COTJIACcHe;
ofIee onucanue UCHoIb3yeMbIx O0mecTBOM cImoco00B 00paboTKH MEPCOHATBHBIX JaHHBIX;

CPOK, B TEUEHUE KOTOPOTro JAeHCTBYeT coriiacue PaboTHIKa IepcOHANBHBIX JaHHBIX;
TaKXe CIoco0 OT3bIBa COTJIacHs;
JMYHYIO noAnuch PaboTHHKA IIEpCOHATBHBIX JaHHBIX.
4.16. B ciiy4ae, eciii paboTOIaTENIO OKA3bIBAIOT YCIYTH IOPUANIECKIE U (PU3MIECKUE JINIA, HA OCHOBAaHUHU
3aKJIFOYEHHBIX JOrOBOPOB (JIMOO MHBIX OCHOBAaHWI) W B CHIIy JAaHHBIX JOTOBOPOB OHH JOJDKHBI UMETH
JOCTYIl K TIIepCOHAJbHBIM JaHHBIM PaGoTHukoB OOmecTBa, TO COOTBETCTBYIOIIME JAHHEIE
IPEJOCTABIIAIOTCS paboToaTeNIeM TOJIBKO IIOCHIE IOANMCAHUSA ¢ HUMH COIVIAIICHHS O HepasTIalleHUH
KOHQUICHIMANbHOH HHOOpPMAIMM M MOJYyYCHUS CODJIacHsi CyOBEKTa IEpPCOHAIBHBIX MaHHBIX. B
HCKJTIFOUUTENIFHBIX CITydasX, HCXOJS U3 JTOTOBOPHBIX OTHOILEHHH C KOHTPAreHTOM, JOIyCKAETCs HAIUYINE
B JIOrOBOpax IIYHKTOB O HepasrjalleHNnd KoH(QUACHIMAIbHOH HMHpOpMAaLUK, B TOM YHCIE
IIpeAyCMaTPHBAIOIINX 3aIlUTy MEPCOHAIBHBIX JMAHHBIX PaboTHHMKa, IIPU HAIWYHKM COOTBETCTBYIOLIMX
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TIYHKTOB W NIPU3HAHHH Clly4as MCKIIOYUTEIbHBIM, MEPCOHANBHBIE TAHHBIE MOIYT GBITH IIPeIOCTABIICHBI
CTOPOHE IT0 TaKOMY JIOTOBODY.

4.17. OTBETCTBEHHOCTH 3a COGIIOEHHE BBIINCYKa3aHHOIO IOPS/IKA IPEACTABICHHUS IEPCOHAIBHBIX
naHHBIX PaboTHuka OGIiecTBa HeceT paGOTHHUK, a TAKIKe PYKOBOIHTEIL CTPYKTYPHOTO HOApa3/ielIcHHus,
OCYIECTBIIAIOIICTO NIEpeiadTy NePCOHANBHBIX JaHHBIX PaGOTHHKA TPETHHM JUIAM.

S.XpaHeHUe IIePCOHATLHBIX JAHHBIX PaGoTHHKOB

5.1. Xpanenue nepcoHanbHbIX JaHHEIX PaGOTHHKOB OCYMIECTBIIACTCSA CIEAYIOIIM 06pa3oM:

5.1.1. IlepcoHamnbHBIe NaHHEIE, CONEPIKALMECS HA OyMa)XHBIX HOCHTEJISAX, XPAHATCS

B 3anmpaeMoM IuKady, yCTAHOBICHHOM Ha pabodeM MecTe rIaBHOro Oyxranrepa.

5.1.2. TlepconanbHbIe NaHHBIE, COAEpPXKALMECS HA SJICKTPOHHBIX HOCHUTENSAX MH(OpPMAINU, XpaHITCs B
UCITla (8 coorBercTBuM cC ompemeleHHEIM B OBImmecTse [Tepeunem HCIIIH) paGoTHHUKOB,
nepeuncneHHelx B m4.1., 4.3. wmacrosmero IlomoxkeHums c¢ obecmeucHHEM 3aIUTBl  OT
HECaHKIHOHUPOBAHHOTO JOCTYIIA.

5.1.3. IlepconanbHble NaHHBIE, BKIIOYEHHBIE B COCTAaB JIHMYHbIX A€T, XPaHATCA B 3amupaeMoM mkady,
YCTaHOBIIEHHOM Ha paboyeM MecTe TJIaBHOTO Gyxrantepa.

5.2. TpynoBbIe KHIKKH, JOKYMEHTHI BOMHCKOTO YJ&Ta, KapTOYKH dopmer T-2 XxpaHATCS B 3aII€PTOM
METaNIMIecKoM ceiide.

5.3. JlocTyn K 3NEKTPOHHBIM U GyMaXKHBIM HOCHTEISIM, COZIEpKAIlUM IIEPCOHANBHBIE JAHHBIE, CTPOrO
OTPAaHKUYICH KPYI'OM JIMII, ONIPEJEEHHEIX B yHKTe 4.1, 4.3. HacTosmero [Tonoxenus.

5.4. Ilozpaspenenus, XpaHsIlie IEPCOHANBHBIE JAHHEIE Ha GYMaKHBIX HOCHTENAX, 00€CIIEIMBAOT X
3allluTy OT HECAaHKIIMOHUPOBAHHOIO NOCTYIIa X KOIIUPOBaHUs cortacHo «I1ooxeHuo 06 0coOeHHOCTIX
00paboTKK IIEPCOHATIBHBIX JaHHBIX, OCYIIECTRISEMOI! 6€3 HCIOIB30BAHYS CPEZICTB aBTOMATH3AIINHY,
yTBepXxaeHHoMy IlocranoBnenuem IIpasutenscrea PP ot 15.09.2008 Ne 687.

5.5. TIpu pabote ¢ mOKyMEeHTaMH, COEPKAIIMMH IIEPCOHANBHEIE TAHHEIE, 3amperaeTcs:

- XpaHUTh JOKYMEHTbI Ha OTKPBITBIX CTEIIAXaX, OCTABIATH 0€3 IPUCMOTpa;

- OpaTh JOKyMEHTHI JUIs pabOTHI M HA XPAaHEHHE JOMOI;

- BBIHOCUTh IOKYMEHTBI U3 IIOApa3/e/icHus 0e3 paspeneHns: pyKOBOAUTEIA COOTBETCTBYIONIETO
IIOPA3/IeIEeHuU;

- Iepe/iaBaTh IOKYMEHTBI HA XPaHEHHE JIUIAM, He HMEIOLIUM IIPaBa JOCTYINA K JaHHBIM JOKYMEHTAM.

5.6. IIpu 06paboTKe IIePCOHATBHEIX JAHHBIX JOJDKHO OBITH 06ECIEUEHO:

- IPOBEJICHHE MEPOTIPUATHH, HAIIPABJICHHBIX Ha IPEAOTBPALICHIE HECAHKIIMOHUPOBAHHOTO OCTYyIIA K
IEPCOHANIbHBIM JJAHHBIM U (MJIK) II€pejady UX JIAIaM, He MMEIONIMM IIpaBa JOCTYIa K TaKOil
uHpOpManuy;

- CBOCBPEMEHHOE OOHapyKeHHe (haKTOB HECAHKIIMOHAPOBAHHOTO JOCTYIIA K IIEPCOHATBHBIM JJAHHBIM;

- HCIONYINCHHC BO3ACHCTBHA HAa TEXHUYECKHE CPEACTBA aBTOMATHU3MPOBAHHOW 0OpabOTKM
IIEPCOHANIBHBIX JAHHBIX, B PE3YJIBTaTE KOTOPOTO MOXKET OBITH HAPYIIEHO UX (YHKIHOHUPOBAHME;

- BO3MOXHOCTb HE3aMEeIJIUTSIIbHOTO BOCCTAHOBIICHHS NEPCOHANBHBIX NAHHBIX, MOIU(DHIMPOBAHHBIX
W YHUYTOXXEHHBIX BCIIEICTBHE HECAHKIIMOHMPOBAHHOTO JOCTYIIA K HAM;

- KOHTPOJIb 32 00€CIIEYCHHEM YPOBHSI 3aIUIICHHOCTH IIEPCOHANBHBIX JAHHBIX.

5.7. PaboTa ¢ mepCOHANLHBIMU JTAHHBIMEM PaGOTHUKOB JOJDKHOCTHBIMM JIMI[AMH, HE BKJIIOUCHHBIMH B
paspelnnTeNnbHbIe JOKYMEHTHI, He JOMYCKAeTCs.

5.8. Ilpu 06paboTke MepCOHANBHBIX NAHHBIX 3aIuTa 00CCIICUMBACTCS pasTPaHMYEHHEM IIPaB JOCTYIa K
1C u cucremoit maponeit. Kaxmomy mosip3oBarelio BEIIaETCsS OfHA YUETHAS 3aMUCh Ha Bce cucTeMbl 1C,
HO Habop MOJTHOMOYMH B KaXI0# CHCTEME MOXKET OBITH Pa3HBIA.

Branensnam y4€THEIX 3amucell 3ampelnaercs IepefaBaTh MapaMeTphbl aBTOpU3ALUK (AP K CBOEMY
JIOTHUHY) KOMY-THOO.

Y4é€THas 3anuch YBOJIEHHOTO WM YIIEINIETo B IeKpeT PaGoTHMKA, OIIEXUT GIOKMPOBKE.

HeakTuBHEIE B TeUeHHE TPEX MeCSIEB YUETHBIE 3aIIICH MOJJIEXKAT OJIOKHPOBKE.

5.9. O6MeH nepcoHaTbHBIMY JaHHBIME IIPH UX 00paboTKe OCYIIECTBIIACTCS IO KaHaIaM KOMMYHUKALIAH,
3aIMTa KOTOPBIX 00€CIIeUNBACTCS IIYTEM Pean3allii COOTBETCTBYIONIMX OPraHU3allMOHHBIX MED U IIyTEM
IIPHMEHEHHA IPOTPaMMHBIX B TEXHHYECKHX CPEJICTB.

5.10. 3anpemaercs: XpaHUTh EPCOHANBHBIE TaHHBIE B 3JIeKTPOHHOM Bujie Ha ITK OGmecTsa.

5.11. Pa3sMenieHue OTENIOB ¥ MOJpa3AeIeHu, pabOTaIOMKX ¢ IePCOHAIBHBIMU AaHHbIMH, [IK 1 oxpana
IIOMEIEHNH, B KOTOPBIX OCYHIECTBIIETCS 00paboTKa NEepCOHATBHBIX TaHHBIX, OpPTaHHU3aIMs PEXUMa
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obecnieueHus 0€30MacHOCTH B 3THX MOMEIICHUAX IOJKHBI 00eCcIIeYnBaTh COXpPaHHOCTh HOCHTEIICH
IICPCOHATTBHBIX OAHHBIX U CpEIACTB 3aliuThl I/IH(bOpMaI_[I/II’I, 4 TaKX€ HCKIYaTh BO3MOKHOCTH
HEKOHTPOJIHUPYEMOT'O IIPOHUKHOBCHHS B 3TH IOMEIICHUA IIOCTOPOHHMUX JIUII.

6. 3amuTa nepconaabHbIX JaHHBIX PaGoTHNKA

0.1. Tlpy nepenade MEPCOHANBHBIX JAHHEIX PaGOTHHKOBR ¢ coBmoneHueM YCTIOBHH, NIPEIyCMOTPEHHBIX
paszenom 4 Hactosmiero IToTOXEHHS, YIOTHOMOYEHHBIE JODKHOCTHBIE JIHIA OGS3aHbI IPENYIPEaUTh
JIII, KOTOPBIM IICPENAIOTCSA CBEACHHs, 00 OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHONATETHCTBOM
Poccuiickoit denepamun.

6.2. B mensax obecredeHns 3almThl EPCOHATBHBIX JAHHBIX, XPaHAIUXCA B JIMYHBIX AeiiaX, PaboTHHKH
UMEIOT IIPaBo:

-TIOJTY4aTh MOJHYIO HH(OPMALKIO O CBOUX IIEPCOHAIBHBIX JAHHBIX H 00PaGOTKE 3THX JAHHEIX (B ToM
YHCJIC aBTOMATU3UPOBAHHOM);

-OCYIIECTBIIATS CBOOOXHBIN OECTNATHBIA JOCTYN K CBOUM MEPCOHANBHBIM JAHHBIM, BKIIOYAs IPaBo
IONy4aTh KOMMM JFOOOH 3amucu, copepikaiieil NepcoHaNbHBIE NaHHble PaGOTHHKA, 33 MCKITIOYEHHEM
CIIy4aeB, IPEIYCMOTPEHHBIX (eepaTbHEIM 3aKOHOM;

-TpeOoBaTh UCKIIFOUECHHS MM HCIIPABIEHHS HEBEPHBIX MJIH HETOMHBIX MIEPCOHANIBHBIX JAHHBIX, & TAKKE
JIAHHBIX, 06paGOTaHHBIX C HAPYIIEHHeM (elepalbHOro 3aKoHa. PaGOTHHK Ipu oTKase YIIOJIHOMOYEHHOTO
AODKHOCTHOTO JIUIA MCKIIFOYUTE UM HCIIPABUTh YKa3aHHBIE IEPCOHANIBHBIC JaHHBIE HMEET IIPABO
3a4BIATh B IIUCBMEHHOH (opme I'eHeparbHOMY IMPEKTOPY O CBOEM HeCOrNacuu, 0GOCHOBAB
COOTBETCTBYIOIIMM 00pa3oM Takoe Hecornacue. [lepcoHanbHbIe JaHHEIE OLEHOYHOTO XapaKTepa
PaboTHUK HMEET IIPaBO JOMOIHATE 3asBICHAEM, BEIPAKAIONIEM €0 COBCTBEHHYIO TOYKY 3pEHUS,
-Tpe0oBaTh OT MOJKHOCTHBIX JIML, MMEIONIMX JOCTYH K MEPCOHAIGHBIM JAHHBIM, YBEJIOMJICHUS BCEX
JIHII, KOTOPBIM paHee ObUIH COOOIIEHE! HEBEPHBIE MM HEIIOJHBIE IEPCOHANBHEIE JaHHbIe PaGoTHIKa, 060
BCEX NPOU3BEACHHBIX B HUX U3MEHEHUSIX WIN UCKITFOUCHUSX U3 HUX,

-00)KaJI0BaTh B CyJl HEPAaBOMEPHEIE NeHCTBHs MK Oe3aelicTeus PaGoTonarers mpu

00paboTKe U 3alllUTe ero IEPCOHATBHEIX JaHHBIX.

6.3. 3anpemaerca mepenaBaTh HHQOPMALMIO O COCTOSHHH 30pOBbS PaGOTHHKA, 32 WCKIIOUEHHEM
CBEJICHUH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BHIIONHEHNS PaGOTHUKOM TPy HOBOH (hYHKIHMH.
6.4. He nomyckaercs oredaTh mo TenedoHy Wiu (akcy Ha BOIpPOCHL, CBSA3aHHBIE C Iepeadei
KOH(HACHIMAIBHOM HH(POPMAIIHH.

6.5. OTBETHl Ha NHUCHMEHHBIE 3alPOCHl OPraHM3ALM U YUPEXKIEHHH, aJBOKATOB B Mpelenax HX
KOMIICTCHIMM X IPEJOCTABJICHHBIX IIOJIHOMOYMH (B Cily4dasxX, INPETyCMOTPEHHBIX JEHCTBYIOLIMM
3aKOHOJaTeNbecTBOM Poccuiickoi @enepanun) qaroTcs B MUCEMEHHON GopMe Ha pupMeHHOM OlaHKe U B
TOM 00BEME, KOTOPHIH NO3BOJIET HE PasriialliaTh U3JMIIHKA 06HeM HEPCOHATHHEIX JAHHBIX.

6.6. PaGoTHMKaM, MMEIOIMM JOCTYH K IEPCOHAIBHBIM [aHHBIM, 3alpENIeH MX BBIHOC 3a IIPEIeNbl
OOmmecTBa Ha 3IEKTPOHHBIX HOCHTESIX MH(OPMAIMH, Iepefada MO BHEMIHMM aJpecaM dIIeKTPOHHOM
IOYTHl MM pa3MelleHHe B CceTH VHTepHET, 3a HCKIIOYEHHEM CiIy4YacB, IIPEIyCMOTPEHHBIX
3aKoHoIarenbcTBOM Poccuiickoit ®enepanuu.

6.7. Ilpu mepenaye MEPCOHANBHBIX JaHHBIX PaOOTHHKOB TPETHUM JIHIIAM, B TOM YKCIIE MIPEICTABUTEIIAM
PaGoTHHKOB, B MOpS/IKE, YCTAaHOBICHHOM AEHCTBYIONIMM 3aKOHOIATENLCTBOM Poccuiickoit deneparuu u
HacToamuM IlomoxxeHneM, orpaHMYMBATh 3Ty MHGOPMALHUIO TOJBKO TEMH IEPCOHAIBHBIMHU JAaHHBIMU
PaGoTHHKOB, KOTOpHIE HEOOXOAUMEI JJISI BBIIOJHEHHUS TPETHUMH JIULAMHA UX (DyHKITHH.

6.8. 3amuTa NepcOHANBHBIX NaHHBIX PabOTHHKA OT HEMPABOMEPHOrO WX HCIIOJIB30BAHUS WM YTPATHI
obecrneqnBaeTcs JIMIaMy, UMEIOIUMHE JOCTYI K NePCOHANBHBIM JaHHBIM.

6.9. O0myro opraHM3anyIo 3allUThl MEPCOHATBHBIX MaHHBIX Pa0OTHHKOB OCYIIECTBISIET PYKOBOIKUTEIIh
OOmecTBa.

6.10. Opranusanuio 1 KOHTPOJIb Mep I10 3aIUTEe IEPCOHATBHBIX TaHHBIX PaOOTHHUKOB B CTPYKTYPHBIX
noapaszaencHusax O6mecTBa, pabOTHUKY KOTOPBIX UMEIOT JOCTYI K MEPCOHATBHBIM JaHHBIM,
OCYIIECTBIIAIOT UX HETIOCPEACTBEHHBIE PYKOBOIUTEIH.

6.11. 3amuTe nmoyexar:

-rH(pOpMaIys 0 IEPCOHAIBHBIX JaHHBIX PaboTHIUKS,;

-IOKYMEHTBI, COJIepKalllie IepCOHaTIbHBIE NaHHble PaboTHUKA;
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-IICPCOHAIBHBIC JAHHBIC, COACPIKAIINECA HA JICKTPOHHBIX HOCHTEIIAX.
6.12.3ammra cBenenuii, xpansmuxcs B MCIIJIH OT HECaHKIIMOHMPOBAHHOTO JOCTYIA, UCKKEHUS U
YHUYTOXEHHS MHpOpManMu, a TakXke OT HHBIX HENPAaBOMEPHBIX JeHcTBHi, obecmeunBaeTcs
pasrpaHNYeHUEM IPaB IOCTYIIA C UCII0JIE30BaHUEM YUETHOMN 3aIMCH ¥ CUCTEMOU MapoJIei.

6.13. 3amura nepCcOHAIBHBIX JaHHBIX PaGOTHMKA OT HENMPAaBOMEPHOTO MX WCMOIB30BAHMS WM YTPATHI
obecreunBaeTcs 3a cU€T cpeacTB PaboToaTens B HOpsIKe, yCTAHOBICHHOM (heepalbHBIM 3aKOHOM.

7. OTBeTCTBEHHOCTD 32 pa3rilalleHHe KOH(UIeHIUAIbHONH HH(opManuy,
CBSI3aHHOI1 ¢ EPCOHATbHBIMY JaHHBIMHU PadoTHHKA.

7.1. JlomKHOCTHBIE JTUIA, BAHOBHEIE B HAPYIIEHHH MOPSIKA, PEryIUPYIOMEro MONydeHue, 00paGoTKy i
3aIUTy NEePCOHABHBIX JaHHBIX PaOG0THHKA, IPUBIIEKAIOTCS K AUCUUILNIMHAPHON OTBETCTBEHHOCTH. K
JaHHBIM JIMI[aM MOTYT OBITh IPUMEHEHEI CIIEAYIONINE AUCIUILIHHAPHEIE B3BICKAHHUS:

- 3aMEYaHue;

- BBITOBOP;

- YBOJILHEHHUE.
B coorBeTcTBHH C ICHCTBYIOIINM 3aKOHOAATENBCTBOM PO BhINIEYKa3aHHEIE JOMKHOCTHBIC JIHIIA MOTYT
OBITH IIPHBIICYEHBI K aAMHHICTPATHBHON MM YIOJIOBHOM OTBETCTBEHHOCTH.

7.2. 3a KaXXIbli IUCIHUITAHAPHEIN IPOCTYIIOK MOXKET OBITH IPUMEHEHO TOJIBKO OJHO JAUCIUILTHHAPHOE
B3BICKaHUE.

7.3. Komus npukasza 0 IPUMEHEHUH K JODKHOCTHOMY JIMILY JUCHUINIAHAPHOTO B3BICKAHMS C YKa3aHHEM
OCHOBaHMH €ro NIPUMEHEHHs] BPy4aeTCs IOCIEAHEMY IO/ PAaCIIUCKy B TEYEHHUE ISATH JHEH cO IHS U3MAHUS
IpuKasa.

7.4. Eciiv B TeueHHE rofia co JHs NPUMEHEHHS AUCHUILTHHAPHOTO B3LICKAHHS JOKHOCTHOE JIMIIO He OyeT
IIOJIBEPTHYTO HOBOMY AMCHHUINIMHAPHOMY B3BICKAHHUIO, TO OHO CYMTACTCS HE MMEIOIIHMM AUCIUILIMHAPHOIO
B3bICKaHUsA. PaGoToaaTe s 10 HCTEUSH s TOa CO JIHs M3/IaHMs PUKa3a O IPUMEHEHUY JUCIUIIMHAPHOTO
B3BICKAHUS, MMEET MPaBO CHATHL €ro IO COOCTBEHHOM HHUIMATHBE, 110 MHCHMEHHOMY 3asgBIICHUIO
JOJDKHOCTHOT'O JIMIIA HJIK 110 XOJATaiCTBY €r0 HEIOCPEACTBEHHOTO PYKOBOIUTEIS.

7.5. I'enepanpheii upexrop OOIecTBa 3a HapyIeHNE MOPsIKa 0OPAIIEHHs ¢ IEPCOHATBHBIMH JAHHBIME
HECET B COOTBETCTBMH C 3aKOHOJATeNbCTBOM Poccuiickoit Denepanuu.

8. 3axirounTeabHbIE 0J10KEHHS

8.1.Hacrosmee [TonoxeHHe COCTaBICHO U YTBEPIKIACHO B 2 OPUTMHAIBHEBIX IK3EMIUIAPAX (ayTeHTHYHBIX).
OnuH 3K3eMILISAp XPaHUTCS B OCHOBHOM IOJPa3/e/IeHNH, BTOPOM OPUTMHATBHEIN SK3eMIUISp MepefacTcs
JUISL XpaHeHus B 000co0eHHOe nopa3aenenue PaGoromarens.

8.2.Ilpu peructpanuu PaGoTomaTrenem HOBOro 060COGIEHHOTO IIOAPA3NECICHUS COCTABILICTCS U
YTBEPXKAACTCSA AyTCHTHYHBIM HacTosmeMy IIoI0XKeHHIO MOMONHHUTENBHBIA dK3eMIUstp IlonoskeHus,
UMEIOIIH PaBHYIO IOPUINIECKYIO CHILy C paHee YTBEPXKICHHBIMHU SK3EMILISpaMH.

8.3.Ilpu  permcrpanuu HOBEIX 0060CO0ICHHBIX MOApasneneuuii PaGoronarens mepenaet
JOIIOJIHUTEIIbHBIC 8y TCHTUYHBIE HACTOAIIEMY [10710K€HHIO 3K3EMILSIPEI BO BHOBD 3apETHCTPUPOBAHHEIE
0060c00IeHHBIE O Ipa3ICICHUS.
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Mpunoxcenne N° 1
K ITonoxceHnto o 3aljnTe NEpPCoHanbHbIX AaHHBIX pa6OTHNKOB

Cornacue pa6oTHMka Ha 06pabo0TKY NEepPCOHaNbHbIX JAaHHbIX

« » 20 roga

A,
(015 (0]
ITacnopr rpaxaanuna Poccuiickoii ®enepannm:
Kem Bbipan:

Jara Boigauu:
Anpec perucrpanuu:_

-aanee PaboTHUK,
M paspewlaro
ObuiecTBO C OrpaHMYEHHON OTBETCTBEHHOCTbIO «Brodya»» (000 «Buodya»)
(HaumeHoBaHMe o6WecTBa, ocyLlecTBAsAOWero 06paboTKy NepCoHanbHbIX AaHHbIX)
pacnosioXXeHHOMY Mno 392036, Tambosckas 06n., r.Tambos, yn.KomMmmyHanbHas, oM 50a
ajpecy:
Aanee O6uwecrBo,

06pabatbiBaTh, B TOM UMCNE: MPUHMMATL, @ TakXe XpaHUTb, CUCTEMATU3UPOBATb, YTOUHATL (06HOBASTD,
U3MEHSTb), KOMBUHUPOBaTb, 6JIOKMPOBATL, YHUUTOXAThb, CEAYIolMe MOU NepCoHaNbHbIe AaHHbIE:

Paspewato
/He
paspeLuaio
MepeueHb gencreui (Heobxoammo
rlepc:::ﬂreuble Lenob CBOEN pyKoii
a yKasaTb
nméo -
«aa», nnbo
«HeT»)
1. NMy6nuyHoe obpalieHune
2. NybnnyHele No3apaBneHUs € AHEM POXAEeHUs,
tobuneamu
3. BHeceHne AaHHbIX B MHPOPMaLMOHHYO CUCTEMY
paboTHukos ObuecTBa
4. YkasaHue Ha caite Ob6uwecTBa, Ha cTpaHuue
damMunus, ums, OOCTYMNHOW TONbKO Ansa paboTHnkos ObecTBa
0TYecTBO
5. PasMelleHne agaHHbIX HA BHYTPEHHEM
3/1IeKTPOHHOM nopTane ObuiecTsa
6. PazMelueHMne AaHHbIX Ha ByMaXXHOM HocuTene
(BHYTpeHHeM cripaBo4HuKe) OblwecTsa
7. YkasaHue Ha aBepu kabuHeTa
nr.Aa.
1. My6nunyHble No3ApaBNeHNUA C AHEM POXAEHUS,
[aTa, mecau, tobunesiMu c 03By4YMBaHueM BospacTta (uam 6e3
rog poxaeHus Hero - ykasaTb)




Ilonoocenue o sawume nepcoHAlbHovlX OaHHblxpa6OI’ﬂHuK06

2. BHeceHWe AaHHbIX B MHGOPMALMOHHbIE CUCTEMBI

paboTonatens
nr.na.
1. OtpaxeHue aaHHOI UHDOPMALUU B KaOPOBLIX
AOKYMeHTax

2. TlpepocTtaBsieHUe NbroT, YCTAHOBEHHbIX
AeNCTBYIOWMMM HOPMaMN 3aKOHO4aTeNbCTBa,
HanpuMep, rNpu CoKpaweHUn YNCIIEHHOCTHU U
ApYrux KaaposbIX npoueaypax

Hanunune peten 3. [lNpenocraBneHne HanOrosbliX BbIYETOB (Mpu
M UX BO3pacTt Hanuuuu geten B Bo3pacTe A0 ner)

4. Ty6bnn4yHoe Bpy4eHue HOBOroAHMX NOAAPKOB
(npu Hanuuumn peTtel B Bo3pacTe Ao ner)

5. MMpenocTaBneHne NbroT U rapaHTui,
NpeAyCcMOTPEHHbIX KOJIJIEKTUBHbLIM JOrOBOPOM

1. OTpaxeHue AaHHON UHMOPMaLUUK B KaapOBbIX
AOKYMeHTax

2. [lMpepocTaBneHue NbroT, YCTaHOBEHHbIX

OeiCTBYIOWNUMN HOPMaMUX 3aKOHOA4ATENbCTBA,
CeMeliHoe HanpuMmep, Npy COKpaLLEHUN YUCITIEHHOCTU U
noJioxeHue APYruX KaapoBbiX npoueaypax

3. [penocrasBiieHne NbroT U rapaHTui

Ur.Aa.
1. OTpaxeHue gaHHOI MHPOPMaLMKN B KaapOBbIX

AOKYMeHTaXx

2. BosMoxHas cBA3b B YUpe3Bbl4YaWHbIX Clydasax

3. [lpenocrtaBsieHne NbroT U rapaHTUn cornacHo

Bnunxaiiwmne OeliCTBYIOLWEMY 3aKoHOAaTeNbCTBY (Hanpumep,
POACTBEHHUKM npenocraBsieHne OTNYCKOB 6e3 coXpaHeHus
3apaboTHOW nnaTthbl) U APYrux

4. [lpepoctaBneHune NbroTt n FapaHTVIVI

UT.A.
Mpeablaylime 1. OTpaxeHue aaHHON nHdOpMaUnmM B KaapoBbIX
mecTa paboThbl OOKYMeHTax
\cnyx6sbl (c
YKa3aHWeM 2. PacueT cTpaxoBOro craxa Ha onsaTy JIMCTOB
nepuoaos, HeTpyAoCnocobHOCTH
MecTa paboThl
\cnyx6bl,

JOJMHKHOCTEN)
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Tonodicenue o sauume nepconansvix danHvix pabomnuxos

nr.a.
1. OTpaxeHue aaHHOI MHDOPMaUUM B KaApOBbIX
AOKYMeHTax
2. YYeT nNpenMyLLecTBEHHOro npasa B cnydyae
COKpaLLeHUs YUCSIEHHOCTH
O6paszoBaHue, 3. BHeceHue AaHHbIX paboTHMKa B CIUCKK
KBanudgukaums, KaapoBsoro pesepsa
npodeccus
4. NpeanoxeHune paboTHUKY nepesosa,
COOTBETCTBYIOLLEro ero keanudukaumm, B
C/ly4asX yCTaHOBJIEHHbIX Ae/CTBYOLWUM
TPYAOBbIM 3aKOHOAATE/IbCTBOM
nT.Aa.
1. OTpaxeHune AaHHOI UHPOPMaLUN B KafpOBbIX
Y4yebHble P A PopMan Ak
3aBefieHus, B ARKYMENTRR
KOTOPbIX
paboTHUK
yuuncs v
nepuosoB
yuebbl Vi
1. OTpaxeHune gaHHOI MHpOPMaUNN B KaapoBbIX
JOKYMeHTax
2. BHeceHune gaHHbIX paboTHUKA B CNUCKMK
SHaHue KagpoBoro pesepsa
MHOCTPaHHbIX
ARENEIE (KaE”X 3. MpeanoxeHue paboTHUKY nepesBoaa,
M cTeneH
3fqae|wm) COOTBETCTBYIOLEro ero keanmdpunkaumm, B
cnyyasax yCTaHOBJIEHHbIX AEACTBYIOWMM
TPYAOBbIM 3aKOHOAATENIbCTBOM
nUr.Aa.
1. OTpaxeHune gaHHOM MHbOpMaLNM B KagpoBbIX
OKYMeHTax
Anpec MecTa Aviy
NponucKu
UT.Aa.
1. OtnpaBka oduumManbHbIX COOOLEHU
(koppecrnoHaeHUMK oT paboTogaTens)
- 2. OTpaxkeHne AaHHON UHdoOpMaLUN B KaapoBbIX
daKTnyecknm [OKYMEHTaxX
aapec MecTa
i 3. Cny4yan 3KCTPEHHOM CBA3M C nuamu,
NpPOXWBAKOLWNUMN COBMECTHO C pabOTHUKOM
nr.Aa.
1. Cnyyam 3KCTpPeHHOW CBA3M C InLamu,
KoHTakTHble NPOXMBAKOLWMUMN COBMECTHO C paboTHUKOM
TenedoHs.l
Urt.n




Tonooicenue o saugume nepconansrvix danmnvix pabomnuxos
%

Takoke ObLiecTBo BripaBe NepefasaTh CreAyiowMe NnepcoHanbHble AaHHbIE CNeAYIOLWUM TPETbUM NULaM:

KoMy, u c kakoit yenbto

MepcoHanbHble AaHHbIe

Paspewato /He
paspewato (Heob6xoaMMo
CBOeW pyKkolt ykasaTtb nu6o

= «Aa», n1Mbo «HeT»)

BaHky (ykasaTb HaumeHoBaHue) -
ana  odopmneHus 6esHannyHoro
cyera, Ha KOTOPbI byner
NepevYncnaTbca 3apaboTHoON naaTa

®amunusa, uma, otyecTso

[aTa, mecau, rog poxaeHus
[MacnopTHble gaHHbIe

AZpec Nponuncku

ALpec PakTUYECKOro NpoXX1BaHus
Ur.a.

®amMnnus, UMa, oTYECTBO

BU3SUTHBIX KapToyek

CrpaxoBoli  KoMnaHumu (ykasatb | laTa, Mecsil, roa poxaeHus
HanMeHoBaHue) - ans oopMneHus | MacnopTHble AaHHbIe
nonuca AobpoBonbHoro | Aapec nponucku
MEAMLIMHCKOrO CTPaxoBaHus Azpec paKkTMYecKoro npoXxxmBaHus
CemMeiiHoe nonoxeHue
U T.Aa.
Tunorpacuu (ykasaTb | ®amunusg, ums, otuectso
HanMmeHoBaHue) - Ans ocopMneHus nr.Aa.

ApeHpopaTenio (ykasaTtb
HauMeHoBaHue) - ans odopmneHus
npornycka Ha TeppuUTopumn

damunus, uMa, oTYeCTBo
nr.a.

KpeantHbiM opraHusauusm, B
KoTopble PaboTHKK o6paliancs ans
OpOpM/IEHMS U BblAauu  KpeauToB,
MONYUYEHUS  UHBIX yCAyr, npwu
ycnoBsumu, uto PaboTHUK 3apaHee
coobwun PaboToaaTenio
HavMeHoBaHUsA YKa3zaHHbIX
KpeAUTHbIX opraHusauunii

damunus, nma, oTyecTso
Crax paboThl

YpoBeHb 3apaboTHOI nnaThbl
nr.Aa.

TpeTbuMm nuuaMm ans  odOpMAEHUS

BU3bl, MpurnaweHns Ha BbE34 B
WHOCTpPaHHble rocyaapcrea,
npunobpereHne aBua "

XKENIE3HOAOPOXHbIX buneTo B, 3aKasa
rOCTUHUL,

®amunus, nMsa, 0TYECTBO

[aTta, mecsu, roa poxaeHus
MacnopTHble AaHHblE

paxxaaHcTBo

Aapec peructpaumn n GhakTU4ecKoro
MecCTa XUTeNnbCTBa

UrT.A.

B Te4eHue:

1. nepvoaa aencTBus TPyAOBOro AOroBOpa,
2. apXMBHOro CPOKAa XpaHeHUst AOKYMEHTOB, B KOTOPbIX COAEPXAaTbCA MOU MEPCOHaNbHbIE JaHHbIE,

3. JIET - B UHPOPMALMOHHOW CUCTEMEe MOC/e AaTbl MOero YBOJIbHEHUS.

HacTosiee cornacme MoXeT 6biTb MHOIO OTO3BAHO, NYyTEM HanpaBJ/IEHUA NMUCbMEHHOr0 3asaBNeHUus

(yKaBaTb MECTO HanpaB/ieHNUA NMMCbMEHHOIo BEHBJ'IeHI/Iﬂ)

C MNonoxeHneM no 3almTe NepcoHanbHbIX AaHHbIX S 03HAaKOMAeH (a):

(®.1.0. PaboTHuKKA)

« »

(noanucb PaboTHMKa)

20 r.




Ilonoocenue o 3ayume nepcoHANbHBIX OAHHBIX PADOMHUKOS

-
Mpunno>xeHne N° 2
k lMonoxxeHunro 0 3aLyuTe NepcoHasibHbIX AaHHbIX pa6GOTHUKOB

[[eHepanbHOMY AMpeKTOpY

00O «Bbuodya»

(bamunus, uMsi, OTYECTBO)

oT
(dbamunusa, nms, 0T4ECTBO)
(AomKHOCTb)
(Moapasaenexve)
He Bo3paXkato NpoTmBe Bamu ceepneHun 060 MHe,
nonyyeHus/coobeHns

coaepxXXawmx AaaHHblie O

nepeyvyeHb NepcoHanbHbIX AaHHbIX

yKasaTb OTKyZa MOryT 6biTb NMOJlyYeHbl WK KyZa NepeaaHbl NepcoHasnbHble AaHHble

C uenbko

YKa3aTb Uenb 06p660TKM nepCcoHanbHbIX AaHHbIX

B dopmMe B TeueHue
LOKYMEHTapHOW/3NeKTPOHHOM/YCTHOM (N0 TenedoHy) yKasaTb CpOK AelCTBUSA cornacus

HacTosiwee 3asBreHmne MOXET 6blTb 0TO3BAaHO MHOW B MUCbMEHHOM popMe B
TEeYeHMe CpoKa ero AenCTBUA.

' moAnuUcCb 3asaBUTENSA



